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Welcome to Brookside
Our aim at Brookside is for every child to enjoy their learning and achieve during their
time at school. We aim to provide the best education and learning experience possible for
every child.
Our committed teaching staff work hard to provide a stimulating learning environment
for all of our children. This includes those children with specific learning difficulties as well
as those who are eager to share a gift or a particular talent. The successes children
experience irrespective of their ability is an indicator of Brookside’s commitment to high
quality, individualised teaching and learning.
The school actively seeks effective partnerships with the parents and carers of Brookside.
We firmly believe that together we can help every child reach their personal goals across a
varied and colourful curriculum, while encouraging each child to share an enthusiastic
responsibility in their learning and achievement.
Gary Kenny
Head Teacher
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Education as a Partnership
As stated, we warmly welcome all parents, carers and their
extended family into our school because we believe that we are
partners in the education of your children. Our aim is that,
through a strong partnership between home and school, we will
most effectively support your child’s development and ensure
their happiness and success at Brookside Primary School and
beyond.
You can further support your child’s transition and success at Brookside by:













Encouraging your child to go to bed early to ensure a good night’s sleep.
Making sure your child has everything they need each day so they won’t
worry unnecessarily.
Encouraging them to bring interesting things to school.
Spending time with your child and show an interest in what they have been
doing at school.
Encouraging punctuality and good manners towards other children and
adults.
Encouraging loyalty to any out of school activities your child may be involved
in.
Continuing to develop language by talking and listening.
Sharing the books your child takes home books and hearing them read for
short periods as a positive attitude to books is vital to your child’s
development.
Having suitable books at home, visiting the library regularly, joining the
school bookshop, continuing to read stories and helping your child with words
and numbers.
Provide lots of experiences of places, people and trying things out.

There are many opportunities for parents to become involved in the work of the school
and to gain a greater understanding of our work. Parent’s time and expertise can be
used in many ways in school and is greatly valued.
Some parents are able to make themselves available to help on a regular basis, whilst
others are only able to help on odd occasions. Regardless of the commitment you are able
to make, you are most welcome to join us.
A safeguarding induction is carried out for all helpers in school.
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Valuing Every Child
As a school we fully support the aims and outcomes contained within the DFE document
‘Every Child Matters’. The five outcomes of Every Child Matters (ECM) are universal
ambitions for every child, whatever their background or circumstances. The five outcomes
read as:






Be Healthy
Stay Safe
Enjoy and Achieve
Make A Positive Contribution
Achieve Economic Well-Being

The Every Child Matters outcomes underpin our core beliefs, our mission and our aims.
The outcomes feature strongly within our School Improvement Plan and help us to
determine the direction our school is taking in the future.

Our Mission Statement
Brookside endeavours to be a welcoming and caring community of children, parents, staff
and governors. Together we continually strive to provide a happy and supportive
environment in which the unique potential in every child is realised.
Our vision is that within an engaging and creative curriculum, we will enable each child to
share an enthusiastic responsibility in becoming independent and confident lifelong
learners and achievers in a continually changing world.

Inclusion, Equality and Diversity
Brookside School is committed to valuing diversity by providing equality of opportunity
and anti-discriminatory practice for all children and families.
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Our School—Brookside Primary School
The Brookside Code
At Brookside, we:


Are kind, caring and helpful to everybody



Are happy for other people’s success



Have fun while being sensible



Are truthful and respectful



Remember to put things back where we found them



Work hard, try our best and stay positive

(The Brookside Code was designed and agreed by all the children of Brookside Primary
School 2014)
Brookside Primary School is situated in the centre of the village of East Leake in southern
Nottinghamshire. East Leake is convenient for Nottingham, Derby and Leicester, as well
as Loughborough, East Midlands Airport and the M1. The school is set in extensive grounds
with two playgrounds and a large playing field. Brookside Primary School also has a
wildlife area with trees, hedgerows and a pond which supports environmental work
throughout school.
We are here

The school consists of two buildings; the original village school, built in 1879 (and
refurbished as a SureStart Children’s Centre) and the more recent 1960s built main school.
Map courtesy of www.streetmap.co.uk
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Staff at Brookside
Head Teacher

Mr Gary Kenny

Assistant Head Teacher(s)

Mr Andy Beharall/Mrs Rachel Clark
Teaching Staff
Mr Ian Benskin
Miss Lucy Waterfield
Mr Alistair Lead
Mrs Zoe Poppleton

Mrs Kirsty Hallam
Miss Kyla Marshall
Miss Polly Youngs

Teaching Assistants
Mrs Kate Hodgkin
Mrs Teresa Parr
Mrs Sarah Evans
Mrs Helga Peatman
Mrs Chris Headington

Mrs Helen Welbourn
Miss Emma Smith
Miss Julie Wiltshire
Mrs Andrea Hewitt

School Office Team

Mrs Ann Brown
Mrs Emma Roberts

Caretaker

Mr Lee Hammond

School Kitchen

Mrs Angie Smith
Mrs Nicki Cavill

Mrs Gill Usher

Midday Supervisors

Mrs Anne Pearce
Mrs Katrina Franklin
Francisca Taylor
Mrs Sharon Arnold
Mrs Kelly James

Mrs Anne Brammall
Mrs Karen Murphy
Mrs Ruth Burrows
Mrs Paula Morey
Mr Alwyn BatkiWilliams
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Admission Arrangements From September 2017, children will be admitted
full time in September of the school year that they become five.
Starting school for the first time is a very important step for the both your child and you as
parent/carer. We feel it is important that you get to know us and the school. For this
reason we would always like you to visit our school before your child starts school. Please
contact school to make an appointment to meet Mr Kenny (Head Teacher) who will
explain the school’s core values, aims and the way we operate on a day to day basis. He
will also give you an opportunity to tour the school during the school day.
For an appointment please contact the school office.
In addition to looking around the school with the Head Teacher, new Foundation Stage
parents are invited to a meeting during the term prior to children starting school. We will
also ask you to complete a child profile which helps us to gain additional information
about your child.
Arrangements are made for your child to make pre-school visits to promote as smooth
and trouble-free an induction as possible.
Nottinghamshire County Council are responsible for admission procedures. Information
can be gained by telephoning Notts County Council (0300 500 8080) or by visiting their
website (www.nottinghamshire.gov.uk/admissions)
In accordance with local authority procedure, in the event of over-subscription the
following criteria will be applied, in priority order:





Children looked after by a local authority.
Children who live in the catchment area and who, at the same time of
admission, will have a brother or sister attending the school.
Other children who live in the catchment area.
Other children who live outside the catchment area.
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Special Circumstances

The following groups of children will be given special
consideration in their application for a particular school:
Children whose particular:
medical needs,
mobility support needs,
special educational needs,
social circumstances






are supported by written evidence from a doctor, social worker or other relevant
professional stating that the school is the only school which could cater for the child’s
particular needs. The evidence must be presented at the time of application.
The Local Education Officer will consider each case on its merits and determine the
allocation of any such place on the basis of the written evidence. Admission under ‘special
circumstances’ will take precedence over all but the first of the numbered criteria.

Joining Our School in Year Groups Other Than Foundation
Sometimes children join the school when the Autumn Term has already started or later on
in their school life. We make every effort to make sure they are welcomed, looked after,
and monitored so that they quickly make new friends and can easily find their way
around school.
We do this a number of ways depending on how much notification we get of their starting
date. Examples of induction include:





one or two day visits prior to starting full time
one or two class buddies assigned to supporting your child
arriving early on the first few days
regular contact between parent and class teacher

This list gives you an indication of what can be done but is by no means complete. We
take each child and each situation into account to ensure that every child settles quickly
and easily.
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Teachers will also give your child time to settle before making any formal assessments of
their academic ability. However, assessment is important and together with records from
your child’s previous school it will allow your child to quickly make progress.
The partnership between home and school is vital to your child’s success and well-being.
We therefore encourage parents to keep us informed of any worries or concerns your child
may have in school.

Communication with Parents/Carers
We communicate with parents/carers in a variety of ways including – newsletters, website,
questionnaires, informal and formal meetings and texts. Newsletters are sent out on a
regular basis to help keep everyone informed about what is happening in school. Current
and previous newsletters are available on the school’s website.
We have three formal parent-teacher meetings each year, but, as stated earlier, parents
can make contact with their child’s teacher between these meetings if required. We also
host concerts and performances during the school year.
Unless in an emergency we ask parents to make contact with the class teacher at the end
rather than at the start of the day. This allows the teacher more time to listen to your
concerns and deal with any issues more easily.
If you want to speak to Mr Kenny (Head Teacher) it is usually best to make an
appointment, though this is not always absolutely necessary.

What to do if your child has a worry
From time to time, in the children's lives, events may take place that are upsetting for

them. If you are able to share information about your child's personal life with us it can be
extremely useful in helping us to offer understanding and support within school. This will
always be dealt with in the strictest confidence and sensitivity.
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The Brookside Fundraising
Group (The BFG)
We have a very active parent run Brookside
Fundraising Group (The BFG) that not only
provides the school with additional funds, but

acts as a very important social and community organisation. The BFG has funded many
important projects from providing funds for school visits, to improving the school
playground environment with activity apparatus and sun/ rain canopies.
Each parent is welcomed to submit their energy and ideas to the BFG.

The Curriculum and Learning at Brookside
Our School’s Curriculum combines high standards with a broad and rich curriculum. Great
emphasis is placed on planning the curriculum so that there is continuity and progression,
in knowledge and learning skills, yet with challenge and pace.
A major part of the school's curriculum is the National Curriculum which consists of core
subjects: English, Mathematics, Science, Information and Communications Technology and
Religious Education and Foundation Subjects: History, Geography, Design Technology,
Art, Music and P.E. We also include Personal, Social and Health Education (PSHE) in our
curriculum. We also teach Modern Foreign Languages (MFL), namely French.
We place great emphasis on developing children’s creativity and learning skills and aim to
teach the curriculum through a creative, cross-curricular approach wherever possible and
applicable. We deliver the curriculum based around the six areas of learning:







Communication, language and literacy
Mathematical development
Physical development
Creative development
Physical, social and emotional development
Knowledge and Understanding of the World
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Special Educational Needs (SEN)

If any child has any specific or general

learning difficulties, the class teacher, in consultation with parents, the child and the
Special Educational Needs Co-ordinator (SENCO), will formulate a plan of provision and
learning targets to meet the needs of the child. This plan will then be reviewed on a
termly basis. Where appropriate, specialist outside agencies will also be involved in these
discussions.
These outside agencies include the Local Authority's Inclusion Support Staff, as well as
educational psychologists, speech therapists or physiotherapists. Children with specific
learning needs can be assured of sensitive provision at Brookside Primary School.
The teachers at Brookside are committed to providing a curriculum to match the range of
learning needs in every class. However, it is sometimes beneficial for a child to spend some
time with a teacher or teaching assistant on a one-to-one basis, outside the classroom as
part of a carefully designed programme of support. Parents are kept fully involved in this

process.
We also acknowledge that some children may be
exceptionally 'gifted' or ‘talented’ and we will
encourage these children to develop their full potential.

For more information on SEN provision, there is a Parent’s Guide to SEN available on the
school website or from the school office.

Positive Behaviour Management The school follows a system of discipline
which is based on positive behaviour management strategies. In a properly organised and
supervised framework children are encouraged to be caring and polite, courteous, helpful
and considerate, responsible and busy, occupied, independent and happy.
The system of behaviour management is constantly reviewed and school training sessions
ensure continuity across the school.
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Homework
Children are encouraged from the early years to supplement and continue school work at
home. We encourage parents to become involved in this activity, especially in the reading
skills acquired in the early years. Appropriate tasks to be completed at home are
regularly set as the children grow older. It is particularly important to encourage children
to read regularly both for knowledge acquisition but also for pleasure.

Visits and Visitors
An essential part of primary school life is having visitors in school or making day or

residential visits out of school. We are dedicated to providing a rich source of first hand
experience for all the children.
For some of these trips there is no cost, but others will incur a charge for the school. School
cannot bear the total cost of these trips and, therefore, voluntary contributions will be
required to ensure that the activity takes place. The school has a policy for charging for
such activities (again available from the school office or the school website), however all
children will be allowed to take part in activities regardless of any financial contribution.
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Safeguarding Children
At Brookside, the care, safety and well-being of
the children and school community is of the
upmost importance to us.
Safeguarding Children and the Curriculum at Brookside Primary School

The curriculum deals with safeguarding in two ways:
The curriculum, in subjects such as Personal, Social and Health Education, discusses
relevant issues with the children. Topics include such themes as Drugs, Sex and
Relationships and Stranger Danger (content is age appropriate, see relevant policies).
Children are encouraged to explore and discuss these issues.
The curriculum is designed so that safety issues within the subject are discussed and safe
practices taught, such as:





road safety
food hygiene and healthy choices
using equipment properly in PE and Design and Technology
Online safety

Safeguarding Children and Staffing at Brookside Primary School
At all times Brookside Primary School will ensure appropriate staffing levels and when the
curriculum is taken out of school, appropriate and agreed pupil/adult ratios are
maintained (for further guidance see the school’s Off-Site Visits Policy).

Visiting speakers, with appropriate clearance, are always welcomed into school so that
they can share specialist knowledge to the children.
For further guidance relating to safeguarding children, please see Brookside Primary
School’s Safeguarding Children Policy.
Child Protection
All staff at Brookside Primary School in trained in matters relating to child protection. In
addition, we have a trained and designated Child Protection Person who has overall
responsibility for child protection issues in school.
The school has Child Protection and Safeguarding Children policies. Both policies are
available from the school’s office and website.

Brookside Primary School—Prospectus 2017/18

School Organisation
Children are organised into groupings at Brookside as follows:
Reception
Year 1
Year 2

The year your child turns 5
5-6 year olds
6-7 year olds

The year groups/classes above are known as Key Stage 1 (KS1) - previously the Infant
Department.
Year 3
Year 4
Year 5
Year 6

7-8 year olds
8-9 year olds
9-10 year olds
10-11 year olds

The year groups/classes above are known as Key Stage 2 (KS2) - previously the Junior
Department.

School Hours
Morning Session
Afternoon Session

8.50 am – 12.00 pm
1.00 pm – 3.30 pm

All children have a morning and an afternoon break in addition to the lunchtime break.

Lateness
It is very important that your child arrives in school on time. However, we recognise that
from time to time children are late for school for a variety of reasons. If you are unable to
arrive on time and are likely to be considerably late for school then please ring the school.
If you arrive late (after 9.00 am) then your child will need to be registered in the school
office and not in the classroom. Please come to the school office before dropping your
child at their classroom.
It is very important to get children into good
routines and therefore develop good habits for
life. Being punctual is very important and helps
the day to get off to a good start. Please note
that it is considered a disruption to your child and
to the rest of their class should your child routinely
arrive late to school.
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Collecting your child at the end of the day
Key Stage 1 and Reception children are collected from their classrooms using their exterior
doors. The teacher will only hand your child over to a responsible adult or named person.
If someone else is to pick up your child please let the class teacher know – preferably in
writing. Do please try to be punctual as children can get quite upset if they feel left
behind.

Key Stage 2 children leave the school via the exit doors associated with their classrooms.

Absence
If your child is absent through sickness or any unavoidable cause, please could you inform
school by telephone as early as possible that morning. This absence constitutes an
authorised absence. A note/letter will be required from you on his/her return.
The Head Teacher has discretionary power to grant leave of absence for a family holiday
or visit overseas. Permission must be sought in advance of the trip or planned absence. A
form is available from the school office or from our website for this purpose.
You should not, however, expect such leave to be granted as a right.
Usually a child will not be granted more than two weeks leave in any school year. If it is
not granted then the absence will be treated as unauthorised. The school is required by
law to collect and report details of absence. Attendance is seen as a school performance
indicator and is looked at by Ofsted.
For further guidance please consult the school’s Attendance Policy (available from the
school office and the school’s website).

Illness
Children returning to school after illness should clearly be fit to do so and free from
infection. Please err on the side of caution if in any doubt.
If your child suffers from a bout of sickness or diarrhoea then you should keep your child
off school for a minimum of 48 hours.
If you are in any doubt – please contact the school before returning your child’s return.
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Medicines
If your child needs to receive medication during the school day then you must make
contact with the school prior to your child needing it. As a general rule we do not
administer medication, but in certain circumstances we are able to do so. If your child has
self-administering medication then this must be discussed with the school too. Whatever
the situation – a letter of authorisation will be required by the child’s parent or carer.
Further guidance can be found in the school’s Medicine Policy (again available from the
school office or website).

First Aid
Simple First Aid will be applied in school and in
such cases your child will bring home a ‘Bump
Note’ explaining why. If we have any concerns
about your child following an accident then we
will contact you immediately.

Emergency Contact information
We ask parents to renew emergency contact details at the start of each academic year.
Please ensure that your contact details are correct. Should you, or your child’s
circumstances change, or your child develops an allergy, please contact school so that your
child’s details are updated.

Head lice
It is possible that from time to time there will be an
outbreak of head lice in school which my effect
your child. We will try to notify parents when
there is an outbreak in your child’s class.
There is no longer any stigma attached to head
lice and effective treatment can be accessed
quickly from your local pharmacist. We have a
leaflet available in school and on the school’s
website regarding the effective treatment and
prevention of head lice. Please note – school is
not responsible for the identification or treatment
of head lice.
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School Uniform
We encourage uniform to be worn and believe it instils in the children a pride in
themselves and in the identity of their school. Clothes worn to school should be suitable for
a day’s work at Brookside, without competition which pressurises youngsters to follow
transient fashions
The uniform is:

Grey skirt or pinafore
Grey or black trousers
Royal Blue jumper or cardigan
Royal Blue fleece
White shirt or polo shirt
Blue gingham dress
Shoes (not high heels or trainers)
A complete change of clothing is required for Physical Education. Brookside Primary
School encourages the children to wear:

a plain white T-shirt
blue shorts
plimsolls (or trainers for outdoors. Football boots are also acceptable
amongst the juniors for some field activities)
Track suit or fleece and jogging bottoms during colder weather
PE bag - drawstring type
Many of the items listed above are available from the school, often with the school’s logo.
All items of clothing must be named.

Jewellery and other adornments
The only items that are considered appropriate are watches and studs earrings worn in
pierced ears.
The school does not approve of either jewellery or cosmetics unless for cultural reasons, and
then only if approved by the Head Teacher.
Jewellery must not be worn for sporting activities and therefore there will be a need to
remove items before the lesson.
Please note – staff are not allowed to remove or look after jewellery or other such items
for children. The safest place is at home.
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School Meals
From September 2014, the DFE introduced Universal Free School Meals for all children in
KS1 and over the last two to three years all schools have moved to a nutritious homebaked menu. Every day, fresh fruit and vegetables are offered to the children (some of
them grown by the children in our school
gardens). There is a menu selection of one
main course and dessert available daily
including a vegetarian option. However, if
your child requires any special dietary
requirements for health, religious or other
reasons then that can be arranged too.
Payment is made through the SQUID internet
system. School dinners cost £2.29 a day
If you have any queries regarding school dinners then please contact the school office and
speak to Mrs Emma Roberts. If you have any queries regarding the school meals please
get in touch with the school’s cook, through the school office.

Packed Lunch from Home
Children who do not have a school dinner may bring a packed lunch from home. Please
ensure that your child’s lunch comes into school in a secure named container with
appropriate food hygiene precautions taken eg: ice pack.
We do ask that parents consider the contents of their child’s lunchbox and support the
school in encouraging a healthy lunchbox. For more information on healthy lunchboxes
please visit the Food Standards Agency website (www.eatwell.gov.uk).
Water is available in the dining room for your child, but alternatively you can supply a
drink from home. These drinks are best supplied in plastic flasks or bottles or other safe
containers. In the interests of health and safety, we would ask that you do not give your
child fizzy drinks, hot drinks, sweets/lollies or use glass containers.
If your child forgets his/her packed lunch we will try and contact you. If we are unable to
do so then will supply a school lunch and ask you to reimburse us later.
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Fruit Snacks
It is a good idea to give your child a fruit snack for the morning break. We encourage the
eating of healthy snacks but do not insist that your child has one. Any other snacks, such
as crisps, chocolate and sweets are not permitted as part of morning snack breaks.
Key Stage 1 and Foundation Stage children are given a piece of fruit daily. As from
September 2011 fruit is available for the children in KS2 if ordered from the school in
advance.

Road Safety
We actively encourage children and families to arrive
safely at school. Once a month we encourage
children to engage in walk-to-school day. Greater
caution is needed on bikes as the roads in the area
are often very busy. If your child does cycle to school
please note that cyclists are not allowed to ride their
bikes on the school grounds – the playground, the
school drive way, the field or the car park.
Where possible, please encourage your child to use
the school crossing patrol person on Station Road
and Main Street.

Parking – The school car park is for staff and drivers
displaying a disabled parking permit. Please park
sensibly on the local roads, giving due consideration to other road users and pedestrians.

Money
Please ensure that all monies are sent into school in a secure envelope clearly marked with
your child’s name, class teacher, amount of money it contains and the monies purpose.
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Smoking
Smoking is not permitted anywhere on the school grounds, either during the school day or
during community events that periodically occur on the school site, e.g. Bonfire Night
celebrations and the school’s annual Summer Garden Party.

School Policies
We acknowledge the requirements for policies and understand that they should reflect the
school’s beliefs and philosophy. Our school has an extensive range of policies that are
reviewed regularly by a range of different people including staff and governors. All
policies are ratified by the Governing Body. All policies are available from the school office
or the school website.

Complaints
If you have a complaint about a school matter then it should be brought to the attention
of the Head Teacher. If the complaint cannot be resolved then a formal complaint can be
made following the school’s agreed Complaints Policy. This is available on request.

Governors at Brookside
Role of the Governing Body
The Head Teacher is a Governor and he is responsible for the management of the school.
The Head Teacher is responsible to the governors who are in turn, as a body, responsible to
the Local Authority (Notts County Council) and the parents of the school.
The Governing Body has general responsibility for the conduct of the school with a view to
promoting high standards of educational achievement. This general responsibility gives
rise to a wide range of specific responsibilities which in turn require the governing body to
establish a range of procedures.
It is the governors’ responsibility to monitor the management of the school and the
education of the children based on the requirements of the National Curriculum.
School governors work with the Head Teacher and are responsible, jointly, for the strategic
direction of the school. They consult with the Head Teacher to manage the delegated
budget, to appoint staff and ensure the quality provision of equipment, books, buildings
and environment as well as health and safety issues.
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Full Governing Body Meetings are held at least once a term.
The Governing Body of the school is made up of a number of people from a variety of
backgrounds. Some of the governors are staff, some are parents, some members of the LA
or local council and some are members of the local community. The school governors are
a group of individuals who are nominated, elected or co-opted on to the Governing Body.
LA Governors

Mrs Reesha Armstead (Chair of Governors)

Parent Governors

Mrs Hannah Kear

Mr Tim Green

Co-Opted Governors

Mrs Kelly Clarke
Mrs Anne Brammall
Mrs Sarah Evans
Mrs Rebecca Wood

Mrs Helga Peatman
Mr Michael Clark
Mrs Jennifer Pulkkinen
(Vice– Chair of Governors)

School Governors

Mr Gary Kenny
Mrs Helga Peatman

Mr Andy Beharall

Associate Member

Mr Philip Doherty

Many thanks for taking the time to read our school prospectus. I hope it has given you an
insight in to what Brookside Primary School can offer you and your child.
You are most welcome to come along and visit, or ask any further questions. Please
telephone to make an appointment, I would be delighted to help you.

Mr Gary Kenny
Head Teacher
Brookside Primary School
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